School LAND Trust Program

School Community Councils
A Guide for Districts

This guide is prepared to assist in the technical applications of the School LAND Trust website as districts
administer the program. Applicable laws and state board rules are included because both dictate the
law and policy related to the program and the functions and requirements of School Community
Councils. Alink is included to a School Community Council Handbook that provides guidance on the
background, requirements, and school plans under the purview of councils. The handbook includes
other tools to assist the various participants in the work of School Community Councils. This guide and
the School Community Council Handbook are “works in progress” and will be updated and added to as
additional requests are made and additional tools to assist are created. As described in the guide,
subpages under General Info, on the homepage of the website also provide information to assist the
work of councils.

The website address is www.schoollandtrust.org. The information in this guide is categorized as it

appears on each page of the website. Links on the home page are:
SCHOOLS

DISTRICTS

GENERAL INFO

FIND A SCHOOL PLAN

As a user opens the links listed above, the links to subpages are viewed as tabs across the top of the
page, just below the picture. Clicking on any tab will open the subpage. Descriptions of all pages and
subpages are organized in this guide in the order they appear on the page or subpage with descriptions
for each. The guide will be most useful if the user opens the webpage or subpage being described in the
guide as they move through these instructions. User directions are provided on a many website pages.
Those descriptions are not duplicated here. Some keywords are highlighted in this guide to assist the
user in finding information quickly.

Streamlining the website, providing greater accuracy, and making it increasingly user friendly over the
years has occurred in a large part from requests and feedback from those that use it the most.
Suggestions are always welcome for both website use and the content of this guide. Input is
encouraged.

The School Children’s Trust section at the Utah State Office of Education is always happy to assist. If you
have questions, please call or email us.

Paula Plant Karen Rupp
paula.plant@schools.utah.gov karen.rupp@schools.utah.gov
801-538-7555 801-538-7764
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SCHOOLS

Logging in as a School

The user selects SCHOOLS on the homepage, then the district, then the school to log in to a specific
school page.

When a user logs in as a school, the page displays the school name with the principal and contact
information, due dates for form submissions, and contact information for help, should the user need
assistance. Most of the information on this page is generated by the district and can be amended by
using the District Admin Page. (See District Admin under District Webpage of this training outline.)

At the top of the page, five tabs are displayed. Clicking on a tab will open the page. The subpages, or
tabs across the top of the page, are all school specific, except General Info.

Submit or Edit Plans and Councils

View Plans and Councils

Funding

General Info

Help

Submit and Edit Plans & Councils

A password is required to open this page. The school passwords are stored on the District Admin page
but as a district administrator, the district password may be used to open any school page within the
district. If a user forgets the password, there is a “Forgot Password” button under the password box.
When the user clicks on it, instructions are provided to assist the user in obtaining the password, if they
are authorized. One option is for an email to be sent directly to the principal of the school listed in the
database. Another is to contact the district administrator, if the principal information in the database is
incorrect. This page is the entry point for schools to open, enter, submit and edit all required school
forms. Information is displayed in the following order:

e The school information is displayed in a box at the top of the page and the user is encouraged to
update the school/principal information and click the Update button to save changes. A change
here will update information on the school list under District Admin.

e Basic required browser and computer program requirements for a successful user experience.

e Required forms are listed next under Fall Reporting and Spring Reporting. Spring or Fall may
appear first depending on which reports currently need to be entered.

e Fall Reporting consists of the Council/Committee Membership Form for the current school
year and the Final Report for the prior school year.

e Spring Reporting consists of only the School Plan. There are three parts to the School Plan that
follow a user instruction page.

o First is a Progress Report consisting of five questions (two of which are automatically
generated from the approved School Plan) to update the local board on the progress
made implementing the current School Plan. If the school is new, without an approved
plan, a Progress Report will not appear.
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o Second is the School Plan to be approved by the local board and implemented in the
upcoming school year.

o Finally, once the user has finished submission of the Progress Report and School Plan, a
copy of the PDF Signature Form is displayed. The Signature Form is generated from the
Council/Committee Membership Form and displays the names of all members of the
council. Council members are encouraged to read the question at the top of the page
and sign it, if they agree to the statement — or indicate that they don’t agree.

e Directly below the School Plan, in the Spring Reporting section, are links to open three PDF
documents. A generic Progress Report, a generic School Plan and a school specific Signature
Form. The generic forms show the questions users will be asked to respond to but there is no
school specific information, including distributions or carry-over numbers. The estimated
distribution is found on the Funding subpage. The carry-over is in the Final Report, submitted
with the Fall Reporting.

View Plans and & Councils

This page can be viewed by the general public. No password is required. Any plan or final report for the
school, that has been approved or made viewable (Final Reports are not approved.) on the District Page,
may be opened and viewed from this page. The plans and reports are listed by school year and appear
in a “comparison view” format, where information from the School Plan is displayed with the Final
Report responses. The most recent School Plans will not display Final Report information until the
school submits the Final Report and the district makes it viewable. (See DISTRICT, Manage Reports.)

Following the list of School Plans/Reports, the current School Community Council members (or Trust
Lands Committee, for charter schools) are displayed. If this page is viewed with a district login, the
emails of the council can be viewed but without a district login, the emails are hidden. This information
is generated from the Council/Committee Membership Form.

When the School Plan for the coming year is ready for entry, generic PDF copies of the Progress Report
and School Plan are posted at the top of the page exactly like those under Spring Reporting above.

Funding

This page can be viewed by the general public. The page displays the distribution received by the school
for each year of the program with a total for all years. The most recent distribution on the list is an
estimate of what the school will receive, until the district business administrator finalizes the
distribution numbers in the annual financial reporting. (See DISTRICT, Funding.)

General Information

This page is viewable by the general public and can be opened from a main link on the home page or as
a subpage of the SCHOOL page. It has been created to assist School Community Councils/Trust Land
Committees (for charter schools) with their work. Information on this page changes and is updated as
new items are requested, as policy makers change, laws and rules are amended, etc. The subpages, or
tabs across the top are:
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About the Program
What are Trust Lands?
Contact Elected Officials
Search Plans for Ideas
Articles for Newsletters

About the Program

Documents on this page are self explanatory in the titles. When a user clicks on the title, the document
or website opens. Much of the information is to provide background and training for members of
School Community Councils. Of special note is a chart that shows the total statewide distribution for
each year of the School LAND Trust Program. Also, a user may view the training DVD, A Matter of Trust,
directly from the page, when clicking on the link.

What are Trust Lands?

Users/viewers are provided with background information about School Trust Lands and the permanent
State School Fund, the sources of ongoing revenue that provide funding for the School LAND Trust
Program. From t his page you may print maps or link to the website for the Trust Lands Administration.

Contact Elected Officials

From this page users may find the names and contact information for policy makers who represent
them. Links to maps where users can locate the policy makers that represent them are available for
those on the list below with an asterisk. Clicking on the name of the group will open the page or map.
Congressional Delegation from Utah

Utah House of Representatives*

Utah Senate*

State Board of Education*

Local School Board —sorted by district

Governor, State Treasurer, Attorney General

Search Plans for Ideas

This page queries specific types of information in the School Plans, identified by the user. The user can
run a search for selected criteria, including a word search, with the results listing all School Plans that
meet the desired selection of criteria. When a user clicks on a school in the list produced by the search,
the School Plan with the Final Report is displayed in the comparison view format.

Due to programming difficulties, plans submitted for 2006-2007 and 2007-2008 cannot be queried. The
page is updated annually after Final Reports are complete.

Articles for Newsletters

Some council members have requested brief articles about School Trust Land issues that could be used
in school newsletters. This page is updated periodically with new/updated one-two paragraph articles.
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DISTRICTS

Logging into the DISTRICT page
Click on DISTRICTS, select the appropriate district, and enter the district password to log in. The district
password may be used instead of a school password to open school pages for any school in the district.

When a user logs in as a district the page refreshes to the District Administration Menu. At the top of
the page there are six tabs or subpages to choose from:

Manage Plans

Manage Committees

Manage Reports

View Past Reports

Funding

District Admin.

Manage Plans

Districts use this page to release School Plans for editing, review School Plans prior to local board
approval, mark School Plans as approved after school board approval, and view the status of all plans in
the district at the same time. Plans are listed in three categories to appraise the district on the status of
each school plan. Plans may be printed in any view.

Edited or Submitted Plans for Approval

Approved Plans

Unsubmitted Plans

All schools appear initially under Unsubmitted Plans. If a school opens the School Plan and takes any
action, the school then moves up to Edited or Submitted Plans for Approval. Once the district approves
the plan it moves to the Approved Plans list.

There are instructions on the page for districts to assist schools as schools need to make edits to their
submitted school plans. Once schools submit plans they cannot edit them, unless the district or USOE
releases it, but edits are made for a number of reasons, one being that the district or local board
requests that edits are made.

The difference between the View/Edit/Print view and the Comparison View is that the View/Edit/Print
view displays the School Plan as it was entered by the school. The Comparison View shows the School
Plan currently being implemented with the information from the progress report inserted. Then the
School Plan just submitted follows. The Comparison View was created to assist those reviewing the
School Plan and Progress Report by putting the information from three documents into one.

Occasionally, a current school plan will need to be edited after the district page has been updated to
manage plans for the upcoming school year. At this point, contact the School Children’s Trust and they
can make the edits.
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Manage Councils

Once councils/committees have been submitted, they show on the SCHOOL page View Plans &
Councils. If a change needs to be made, this subpage is where the change is initiated. The instructions
for releasing the form in order for a school to make changes, is on the Manage Councils/Committees
page. The district may make the change for the school by following the instructions.

A list of Committee Chairs and Vice Chairs, both with contact information and without contact
information, is available for viewing and printing by the district. The links are directly under the District
Name at the top of the page. Please remember that the contact information must only be used to
assist districts with work relating to School Community Councils. Local boards and districts have
requested that we provide the lists.

Manage Reports

Final Reports are managed by the district from this subpage. Plans are listed in three categories to
appraise the district on the status of each school plan.

Submitted Reports to be made Viewable

Viewable Reports

Unsubmitted Reports

The names of all active schools will initially appear on the list of Unsubmitted Reports list. Once a
school has opened the final report, it will appear under Submitted Reports to be made Viewable. Final
reports are not approved but the website prevents them from being made viewable until the district has
had a chance to review them. The page includes instructions for releasing the final reports for editing
and for making them viewable. Once the final reports have been made viewable, they move to the
Viewable Reports list where the general public will be able to view the final report.

The difference between the View/Edit/Print view and the Comparison View is that the View/Edit /Print
is the final report as it was entered by the school. The Comparison View shows the school plan as it was
originally entered with the final report information incorporated either side by side or Report
information directly following each applicable section of the original School Plan. The Comparison
View was created to assist those reviewing the final reports to be sure final reports match the approved
plan and expenditures.

View Past Reports

This tab takes the user to a list of schools in the district. Clicking on the name of the school will take the
user to the SCHOOL View Plans or Councils subpage, were schools or the public are able to open every
plan and report the school has submitted. Recent school plans are in a comparison view.

The current council/committee also appears on this subpage, below the list of plans. Email addresses
are only viewable if a user is logged in with a password.
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When a new School Plan is added to the website, a generic copy of the Progress Report and School Plan
is posted here, in order for councils to review the information that will be requested when they actually
open and enter the live report and plan.

Funding

This subpage includes the districts’ annual financial reports for all years of the program. To open an
annual financial report, click on the fiscal year at the top of the page. There are two charts for each year
of the program. Chart 1 shows each school with the reported expenditures, by category. Chart 2 tracks
the available and expended totals for each school. The Adjusted Carry-over plus the Distribution carries
forward to the chart for the following year as Total Available. Both charts total each column to display
district totals for each category.

In most districts, the district business administrator, or designee, enters the data and reallocates the
distribution for the new school year. In some districts the business administrator and the person
administering the School LAND Trust Program do it together. The form is available for entry in mid-
August through mid-October. Once the data is entered and submitted, any needed edits must be
completed by the School Children’s Trust section at the Utah State Office of Education.

The data in this form creates the data in the financial portions of the Final Report, Progress Report and
School Plan and schools cannot open the Final Report until the districts’ annual financial report is
complete. The distribution for each school is added to the school Funding chart so schools know how
much money they actually received to implement the current school plan. This data is also used for
audits of the program.

District Admin:

The functions on this page are self explanatory and user instructions are provided when a user opens
each page.

Option One To change district contact info, password, message to schools, and school plan due date:
This option displays district information that is generated to each school site so users know who to
contact in the district and the date their school plans are due to the district. The district can also
generate a district specific message to the schools that appears when a user first logs in as a school. The
user may also change the district password.

Option Two To add, edit or make schools inactive, change principals phone numbers or passwords:
The page that opens shows the list of all schools in the district that have ever, for any reason, been
entered into the database. The district may make schools inactive (so that they don’t show on the
webpage) and add new schools, as well as update the principal contact information and view or change
school passwords, as necessary. Once edits are complete, scroll down and click on “save” to save the
changes before exiting the page. Districts may add a new school by opening the link at the bottom of
the page, entering the required information for the new school and saving the changes. When adding a
new school, please be sure to use the correct school code, assigned by the Utah State Office of
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Education. Everything in the database is related to the school code and it must be accurate. Itis very
expensive and time consuming to correct.

Option Three to email principals or SCC members: This option allows the district to email principals,
council officers and school community council members from the website, if desired. To successfully
use this option, it is important to compose the message first and then cut and paste the message into
the email.

Option Four To edit estimated distribution for 2009-2010 school year: This is where districts
reallocate the estimated distribution for the upcoming school year. Districts often experience
enrollment changes from boundary realighments and schools that open and close. The State Board Rule
authorizes districts to reallocate funds, in these circumstances, in order that the funds follow the
student. These numbers are generated into the school plans. It is the estimate School Community
Councils use to prepare school plans for the upcoming year. This number is generated on the SCHOOL
Funding subpage until replaced by the actual distribution, usually in July. The “actual distribution” may
be edited by the district until mid-October. (See DISTRICTS/Funding)

GENERAL INFO

This page can be opened from the main link on the home page or as a subpage of the SCHOOL page.
The description of the page and subpages is on page three of this guide.

FIND A SCHOOL PLAN

This page provides is a different way to log into a school page. When clicking on Find a School Plan, a
list of districts appears. Upon selecting a district, the list of schools in the district appears and when the
user clicks on the school name, the View Plans and Committees page opens. The tabs for all other
school pages are available to the user as described under SCHOOLS in this guide.
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A FEW FINAL WORDS or Frequently Asked Questions (FAQ)

The district password may be used in place of any school password within the district.
Always save changes before opening a new page, subpage or window.
Districts may reallocate School LAND Trust funds received from the USOE when school boundaries
are realigned creating changes in enrollment. This is from the State Board Rule:

R277-477-3. Distribution of Funds — Determination of Proportionate Share.

A. Funds shall be distributed to school districts and charter schools as provided under

Section 53A-16-101.5(3)(a). The distribution shall be based on the state's total fall

enrollment as reflected in the audited October 1 Fall Enrollment Report from the previous

school year.

B. Each school district and the USOE, with regard to charter schools and the USDB, shall

distribute funds received under R277-477-3A to each school within each school district or to

each charter school and USDB on an equal per student basis.

C. Local boards of education and the USOE may adjust distributions, maintaining an equal

per student distribution within a school district for school openings and closures and for

boundary changes occurring after the audited October 1 Fall Enroliment Report of the

prior year.
District personnel should review School Plans, Progress Reports and Final Plans for accuracy,
punctuation, and spelling. A spell check is provided. Once the district approves School Plans, or
makes Final Reports viewable, the general public may view them. They do reflect on the school, so
be sure that they are presentable before making them viewable by the public.
Final Reports should not be made viewable until there has been a review to be sure the report
narrative and expenditures are consistent with the plan — or that an explanation is provided.
WHERE THERE HAVE BEEN EXPENDITURES THAT ARE NON-ACADEMIC OR INCONSISTENT WITH
PLANS APPROVED BY THE LOCAL BOARD, FUNDS SHOULD BE RECOVERED AND PAID BACK INTO THE
PROGRAM.
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Districts - School LAND Trust Program

A Suggested Timeline
August 2009

DATES TO BE DETERMINED BY THE SCHOOL - Member terms and elections
The beginning date of School Community Council Member Terms is now determined by the school, in
consultation with the school district. The beginning date of member terms is included in the School
LAND Trust Plan for approval by the local board. The dates for the notice of the elections and the
election are in part determined by the beginning date of member terms.

JULY In the monthly allotment, School LAND Trust Program funds are distributed to the districts which
have approved School Plans.

AUGUST —MID-OCTOBER District Business Administrators enter annual financial reports on the Funding
page of the District website. This includes expenditures for the prior year and, if applicable, the
reallocation of the current distribution between schools, as provided in State Board Rule.

AUGUST - Districts update information on District Admin pages

e Update the names and contact information of the district personnel working with the program.
e Update the spring due date for the school to submit the School Plan.
e Update School Information for any schools with new principals (or other changed information)

FALL - Assist schools, as necessary, with the Fall Reporting that includes submission of Council Membership
Report and the Final Report.

NOVEMBER - Follow-up with schools to complete the Fall Reporting. NOTE: Principals receive automatic
email reminders one month, two weeks and one week prior to the submission due date.

AFTER FALL REPORTING IS COMPLETE - Review Final Reports for accuracy, spelling and punctuation, and to
make certain funds have been spent according to the School Plan approved by the local board. If funds
have been spent inappropriately, the school should be notified, the funds recovered and placed back
into the program and the Final Report amended accordingly. When Final Reports are in order they are
made active under Manage Reports on the website.

NOVEMBER — DECEMBER - Reallocate the Estimated Funding for the upcoming school year on the District
Admin page of the website. Districts have until early spring to complete or edit this chart. Itis
important to note that the numbers in the chart are reflected in the School Plans and on the School
Funding page of the website. If districts expect the numbers to change (if a new school is being created,
a school is closing, or boundaries are realigned) or if the numbers are edited after schools have
submitted, the School Community Councils should be notified. It is important that schools have a good
estimate to do their best planning.
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SPRING - Assist schools, as necessary, with Spring Reporting — the due date is set by each district (see
August, above). These three items are part of the same submission titled School Plan on the website.
e The Progress Report
e The School LAND Trust Plan for next school year
e The School Community Council Signature Form

PRIOR TO THE DISTRICT DUE DATE FOR SCHOOL PLAN SUBMISSION - Follow-up with schools to complete
the Spring Reporting. NOTE: Principals receive automatic email reminders one month, two weeks and
one week prior to the submission due date.

PRIOR TO JUNE 30 - Local school boards review, request amendments as necessary, and approve the School
LAND Trust Plans. Then School Plans are approved under Manage Plans on the website. Many districts
review the School Plans and work with schools to make necessary edits before taking the School Plans to
the local school board for approval. It is important to review for content, compliance with the law and
state board rule, accuracy, spelling and punctuation. Once approved, they are visible to the public.
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School Community Councils - School LAND Trust Program

A Suggested Timeline*
August 2009

DATES TO BE DETERMINED BY THE SCHOOL - Member terms and elections
The beginning date of School Community Council Member Terms is now determined by the school, in
consultation with the school district. The beginning date of member terms is included in the School
LAND Trust Plan for approval by the local board. The dates for notice of elections and the election are in
part determined by the beginning date of member terms.

e At least two weeks prior to elections, provide written notice of the elections to parents and
staff and include the open positions, dates, time and location of the election and
instructions for becoming a candidate.

e [fthereis not a contested race, a formal election is not required.

e Elections are conducted by secret ballot, deposited in a secure ballot box, and overseen by
the principal or his/her designee.

e Following the election, unfilled positions are filled.

o Parents on the council appoint members to unfilled parent positions.
o Staff on the council appoints staff to unfilled school staff positions.

JULY - School LAND Trust funds are distributed to districts with approved School Plans.

AUGUST —MID-OCTOBER - District Business Administrators enter the expenditures for the prior year and
reallocate the current distribution between schools, as provided in State Board Rule, if necessary.

FIRST TWO WEEKS OF SCHOOL - The School Community Council provides a calendar of the meeting
schedule for the year to parents.

FIRST MEETING - A suggested agenda should include:

e Discussion of council responsibilities in addition to the School LAND Trust Program
e Election of officers (one from the parent group and one from the employee group)
e Review U-PASS scores as well as other assessment data

e Review the current school plans councils are responsible for and associated budgets
e Review the role and responsibilities of the School Community Council

e Review district due dates of each plan

e (Calendaring tasks and meetings to complete the work

e Determine the role of subcommittees, appoint members and assign tasks

SEPTEMBER — NOVEMBER - Submit fall reports on the website at www.schoollandtrust.org .

e Complete and Submit the School Community Council Membership Report

e Complete and Submit the Final Report on the School Plan from the prior year, after District
Business Administrators have entered the school expenditures — available early to mid-
October. (Sent to each council officer’s email for review)

e Provide a summary of the Final Report to parents. (Not submitted on t he website)

12| Page


http://www.schoollandtrust.org/

MID-YEAR — The School Community Council provides a mid-year summary of SCC actions and activities to

date to parents.

SPRING - Submit Spring Reports on the website www.schoollandtrust.org . The due date is set by each
district. Complete and submit the following which are all part of the School Plan submission:

e The Progress Report
e The School LAND Trust Plan for the next school year
e The School Community Council Signature Form

PRIOR TO JUNE 30 - The local school board reviews and request amendments as necessary and approves the
School LAND Trust Plans

*Due dates for the School Improvement Plan, the School LAND Trust Plan, the Staff Professional
Development Plan, the Child Access Routing Plan (not required for High Schools), and the Reading
Achievement Plan (for Elementary Schools) are determined by the district. Each district has its own

preparation and approval process for these plans.
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Additional Helps for School Community Councils

A guide for School Community Councils is available to be downloaded at:
http://www.csf.usu.edu/scc/scc.pdf

General Info on the School LAND Trust website:
http://www.schoollandtrust.org/gen about slt.php

Laws and State Board Rules for School Community Councils

Laws - The text of each follows in the following order.

53A-16-101.5. School LAND Trust Program -- Purpose -- Distribution of funds -- School plans
for use of funds.

53A-1a-108. School community councils authorized -- Duties -- Composition -- Election
procedures and selection of members.

Section 52, Chapter 4 Open and Public Meetings Act

State Board Rules — The text of both rules follows the laws.
R277-491 School Community Councils

R277-477 Distribution of Funds from the Interest and Dividends Account (School LAND Trust
funds) and the Administration of the School LAND Trust Program

53A-16-101.5. School LAND Trust Program -- Purpose -- Distribution of funds -- School plans
for use of funds.

(1) There is established the School LAND (Learning And Nurturing Development) Trust
Program for the state's public schools to provide financial resources to enhance or improve
student academic achievement and implement a component of the school improvement plan.

(2) (a) The program shall be funded each fiscal year:

(i) from the Interest and Dividends Account created in Section 53A-16-101; and

(i) in the amount of the sum of the following:

(A) the interest and dividends from the investment of monies in the permanent State School
Fund deposited to the Interest and Dividends Account in the immediately preceding year; and

(B) interest accrued on monies in the Interest and Dividends Account in the immediately
preceding fiscal year.

(b) On and after July 1, 2003, the program shall be funded as provided in Subsection (2)(a) up
to a maximum of an amount equal to 2% of the funds provided for the Minimum School
Program, pursuant to Title 53A, Chapter 17a, Minimum School Program Act, each fiscal year.

(c) The Legislature shall annually allocate, through an appropriation to the State Board of
Education, a portion of School LAND Trust Program monies for the administration of the
program.
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(3) (a) The State Board of Education shall allocate the monies referred to in Subsection (2)
annually for the fiscal year beginning July 1, 2000, and for each fiscal year thereafter as follows:

(i) school districts shall receive 10% of the funds on an equal basis; and

(ii) the remaining 90% of the funds shall be distributed on a per student basis, with each
district receiving its allocation based on the number of students in the district as compared to
the state total.

(b) Each school district shall distribute its allocation under Subsection (3)(a) to each school
within the district on an equal per student basis.

(c) In accordance with Title 63G, Chapter 3, Utah Administrative Rulemaking Act, the board
may make rules regarding the time and manner in which the student count shall be made for
allocation of the monies.

(4) Except as provided in Subsection (7), in order to receive its allocation under Subsection
(3), a school shall have established a school community council under Section 53A-1a-108.

(5) (a) The school community council or its subcommittee shall develop a program to use its
allocation under Subsection (3) to implement a component of the school's improvement plan,
including:

(i) the school's identified most critical academic needs;

(ii) a recommended course of action to meet the identified academic needs;

(iii) a specific listing of any programs, practices, materials, or equipment which the school
will need to implement a component of its school improvement plan to have a direct impact on
the instruction of students and result in measurable increased student performance; and

(iv) how the school intends to spend its allocation of funds under this section to enhance or
improve academic excellence at the school.

(b) The school may develop a multiyear program, but the program shall be presented and
approved by the school community council and the local school board of the district in which
the school is located annually and as a prerequisite to receiving program funds allocated under
this section.

(6) (a) Each school shall:

(i) implement the program as approved by the school community council and approved by
the local school board;

(ii) provide ongoing support for the council's or its subcommittee's program; and

(iii) meet school board reporting requirements regarding financial and performance
accountability of the program.

(b) (i) Each school through its council or its subcommittee shall prepare and present an
annual report of the program to its local school board at the end of the school year.

(ii) The report shall detail the use of program funds received by the school under this section
and an assessment of the results obtained from the use of the funds.

(iii) A summary of the report shall be sent to households in accordance with the provisions
under Subsection 53A-1a-108(7).

(7) (a) The governing board of a charter school shall prepare a plan for the use of school trust
monies that includes the elements listed in Subsection (5).

(b) The plan shall be subject to approval by the entity that authorized the establishment of
the charter school.

(8) (a) A school community council and a governing board of a charter school may not be
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required to:

(i) send a letter to legislators or other elected officials on the school's use of School LAND
Trust Program monies as a condition of receiving the monies; or

(i) report to the State Board of Education or any local school board on whether any letters
were sent to legislators or other elected officials on the school's use of School LAND Trust
Program monies.

(b) Subsection (8)(a)(i) does not apply to the annual report to the local school board required
by Subsection (6)(b).

Amended by Chapter 332, 2008 General Session
Amended by Chapter 382, 2008 General Session

53A-1a-108. School community councils authorized -- Duties -- Composition -- Election
procedures and selection of members.

(1) As used in this section:

(a) (i) "Parent or guardian member" means a member of a school community council who is
a parent or guardian of a student who is attending the school or who will be enrolled at the
school at any time during the parent's or guardian's initial term of office.

(ii) "Parent or guardian member" may not include a person who meets the definition of a
school employee member unless the person's employment at the school does not exceed an
average of six hours per week.

(b) "School employee member" means a member of a school community council who is a
person employed at a school by the school or school district, including the principal.

(2) Each public school, in consultation with its local school board, shall establish a school
community council at the school building level.

(3) (a) Each school community council shall:

(i) develop a school improvement plan in accordance with Section 53A-1a-108.5;

(ii) develop the School LAND Trust Program in accordance with Section 53A-16-101.5;

(iii) assist in the development and implementation of a staff professional development plan
as provided by Section 53A-3-701;

(iv) develop a child access routing plan in accordance with Section 53A-3-402; and

(v) advise and make recommendations to school and school district administrators and the
local school board regarding the school and its programs, school district programs, and other
issues relating to the community environment for students.

(b) In addition to the duties specified in Subsection (3)(a), a school community council for an
elementary school shall develop a reading achievement plan in accordance with Section 53A-1-
606.5.

(4) (a) Each school community council shall consist of school employee members and parent
or guardian members in accordance with this section.

(b) Except as provided in Subsection (4)(c):

(i) each school community council for a high school shall have six parent or guardian
members and five school employee members, including the principal; and

(ii) each school community council for a school other than a high school shall have four
parent or guardian members and three school employee members, including the principal.
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(c) (i) A school community council may have a larger membership provided that the number
of parent or guardian members exceeds the number of school employee members.

(ii) A school community council may have a smaller membership provided that:

(A) the number of parent or guardian members exceeds the number of school employee
members; and

(B) there are at least two school employee members on the school community council.

(5) (a) Each school employee member, except the principal, shall be elected by secret ballot
by a majority vote of the school employees and serve a two-year term. The principal shall serve
as an ex officio member with full voting privileges.

(b) (i) Each parent or guardian member shall be elected by secret ballot at an election held at
the school by a majority vote of those voting at the election and serve a two-year term.

(i) Only parents or guardians of students attending the school may vote at the election
under Subsection (5)(b)(i).

(iii) Any parent or guardian of a student who meets the qualifications of this section may file
or declare himself as a candidate for election to a school community council.

(c) (i) The principal of the school, or the principal's designee, shall provide notice of the
available community council positions to school employees, parents, and guardians at least 14
days before the date that voting commences for the elections held under Subsections (5)(a) and
(5)(b).

(ii) The notice shall include:

(A) the dates and times of the elections;

(B) a list of council positions that are up for election; and

(C) instructions for becoming a candidate for a community council position.

(iii) The principal of the school, or the principal's designee, shall oversee the elections held
under Subsections (5)(a) and (5)(b).

(iv) Ballots cast in an election held under Subsection (5)(b) shall be deposited in a secure
ballot box;

(d) Results of the elections held under Subsections (5)(a) and (5)(b) shall be made available
to the public upon request.

(e) (i) If a parent or guardian position on a school community council remains unfilled after
an election is held, the other parent or guardian members of the council shall appoint a parent
or guardian who meets the qualifications of this section to fill the position.

(i) If a school employee position on a school community council remains unfilled after an
election is held, the other school employee members of the council shall appoint a school
employee to fill the position.

(iii) The chair of the community council shall notify the local school board of each
appointment made under Subsection (5)(e)(i), (ii), or (iii).

(iv) A member appointed to a school community council under Subsection (5)(e)(i) or (ii) shall
serve a two-year term.

(f) Initial terms shall be staggered so that no more than 50% of the council members stand
for election in any one year.

(g) (i) Each public school, in consultation with its local school board, shall set the beginning
date of the term of office for school community council members.

(ii) Council members may serve up to three successive terms.
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(h) (i) Each school community council shall elect a chair and vice chair from its parent or
guardian members and elected employee members.

(ii) No more than one parent or guardian member or elected employee member may at the
same time serve as an officer specified in Subsection (5)(h)(i).

(6) (a) A school community council may create subcommittees or task forces to:

(i) advise or make recommendations to the council; or

(ii) develop all or part of a plan listed in Subsection (3).

(b) Any plan or part of a plan developed by a subcommittee or task force shall be subject to
the approval of the school community council.

(c) A school community council may appoint individuals who are not council members to
serve on a subcommittee or task force, including parents, school employees, or other
community members.

(7) (a) A school community council shall provide the following information:

(i) the proposed school community council meeting schedule for the year, provided during
the first two weeks of the school year;

(ii) a summary of the school community council's actions and activities during the first half of
the school year information, provided at the mid-point of the school year; and

(iii) a summary of the annual report required under Section 53A-16-101.5 on how the
school's School LAND Trust Program monies were used to enhance or improve academic
excellence at the school and implement a component of the school's improvement plan,
provided at the beginning of the next school year.

(b) The school community council shall provide the information described in Subsection
(7)(a) by:

(i) posting the information on the school's website; and

(ii) providing individual delivery to each household that has a student attending the school
by:

(A) mailing the information;

(B) delivering a voice message describing the information and explaining where to obtain the
full information;

(C) sending an e-mail message containing the information;

(D) providing the information in a packet that is to be delivered to a student's parent or
guardian:

() during the school's annual registration period; or

(1) with the student's report card; or

(E) using a combination of the methods described in Subsections (7)(b)(ii)(A) through (D).

(8) A school community council shall, at least one week prior to a meeting, post the following
information on the school's website:

(a) notice of the meeting date, time, and place;

(b) an agenda for the meeting; and

(c) a summary of the previous meeting.

Amended by Chapter 157, 2008 General Session
Amended by Chapter 178, 2008 General Session
Amended by Chapter 332, 2008 General Session
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Chapter 20pen and?ublic Meetings Act

52-4-101. Title.

This chapter is known as the "Open and Public Meetings Act."
52-4-102. Declaration of public policy.

(1) The Legislature finds and declares that the state, its agencies and political subdivisions, exist to aid
in the conduct of the people's business.

(2) It is the intent of the Legislature that the state, its agencies, and its political subdivisions:

(a) take their actions openly; and

(b) conduct their deliberations openly.

52-4-103 Definitions.

As used in this cipter:

(1) "Anchor location” means the physical location from which:

(a) an electronic meeting originates; or

(b) the participants are connected.

(2) "Convening" means the calling of a meeting of a public body by a person authouized to
so for the express purpose of discussing or acting upon a subject over which that public body has
jurisdiction or advisory power.

(3) "Electronic meeting" means a public meeting convened or conducted by means of a
conference using electronic comnmzations.

(4) (a) "Meeting" means the convening of a public body, with a quorum present, including a
workshop or an executive session whether the meeting is held in person or by means of
electronic communications, for the purpose of discussing, iaget@emments from the public
about, or acting upon a matter over which the public body has jurisdiction or advisory power.

(b) "Meeting" does not mean:

(i) a chance meeting;

(i) a social meeting; or

(iii) the convening of a public bodpat has both legislative and executive responsibilities
where no public funds are appropriated for expenditure during the time the public body is
convened and:

(A) the public body is convened solely for the discussion or implementation of adntivéstra
or operational matters for which no formal action by the public body is required; or

(B) the public body is convened solely for the discussion or implementation of administrative
or operational matters that would not come before the public lmodiidcussion or action.

(5) "Monitor" means to hear or observe, live, by audio or video equipment, all of the public
statements of each member of the public body who is participating in a meeting.

(6) "Participate” means the ability to communéwith all of the members of a public body,
either verbally or electronically, so that each member of the public body can hear or observe the
communication.

(7) () "Public body" means any administrative, advisory, executive, or legislative bduty of t
state or its political subdivisions that:

(i) is created by the Utah Constitution, statute, rule, ordinance, or resolution;

(if) consists of two or more persons;

(i) expends, disburses, or is supported in whole or in part by tax revamdie

(iv) is vested with the authority to make decisions regarding the public's business.

(b) "Public body" does not include a:

() political party, political group, or political caucus; or

19| Page


http://www.le.utah.gov/UtahCode/section.jsp?code=52-4
http://www.le.utah.gov/UtahCode/getCodeSection?code=52-4-101
http://www.le.utah.gov/UtahCode/getCodeSection?code=52-4-102
http://www.le.utah.gov/UtahCode/getCodeSection?code=52-4-103

(i) conference committee, rules committeesiting committee of the Legislature.

(8) "Public statement” means a statement made in the ordinary course of business of the
public body with the intent that all other members of the public body receive it.

(9) () "Quorum™ means a simple m@aip of the membership of a public body, unless
otherwise defined by applicable law.

(b) "Quorum” does not include a meeting of two elected officials by themselves when no
action, either formal or informal, is taken on a subject over which thesecelgcials have
advisory power.

(10) "Recording" means an audio, or an audio and video, record of the proceedings of a
meeting that can be used to review the proceedings of the meeting.

52-4-104. Training.

The presiding officer of the public body shall ensure that the members of the public body are
provided with annual training on the requirements of this chapter.
52-4-201. Meetings open to the public -- Exceptions.

(1) A meeting is open to the public unless closed under Sections 52-4-204, 52-4-205, and 52-4-206.

(2) (a) A meeting that is open to the public includes a workshop or an executive session of a public
body in which a quorum is present, unless closed in accordance with this chapter.

(b) A workshop or an executive session of a public body in which a quorum is present that is held on
the same day as a regularly scheduled public meeting of the public body may only be held at the
location where the public body is holding the regularly scheduled public meeting unless:

(i) the workshop or executive session is held at the location where the public body holds its regularly
scheduled public meetings but, for that day, the regularly scheduled public meeting is being held at
different location;

(ii) any of the meetings held on the same day is a site visit or a traveling tour and, in accordance with
this chapter, public notice is given;

(iii) the workshop or executive session is an electronic meeting conducted according to the
requirements of Section 52-4-207; or

(iv) it is not practicable to conduct the workshop or executive session at the regular location of the
public body's open meetings due to an emergency or extraordinary circumstances.

52-4-202 Public notice of meetings- Emergency meetngs.

(1) A public body shall give not less than 24 hours public notice of each meeting including
the meeting:

(a) agenda;

(b) date;

(c) time; and

(d) place.

(2) (a) In addition to the requirements under Subsection (1), acgadadly which holds
regular meetings that are scheduled in advance over the course of a year shall give public notice
at least once each year of its annual meeting schedule as provided in this section.

(b) The public notice under Subsection (2)(a) st cify the date, time, and place of the
scheduled meetings.

(3) (a) Public notice shall be satisfied by:

(i) posting written notice:

(A) at the principal office of the public body, or if no principal office exists, at the building
where he meeting is to be held; and

(B) beginning October 1, 2008 and except as provided in Subsection (3)(b), on the Utah
Public Notice Website created under Sec68h/-1-701;, and
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(ii) providing notice to:

(A) at least one newspaper of general circulation within the geographic jurisdiction of the
public body; or

(B) a local media correspondent.

(b) A public body of a municipality under Title 10, Utah Municipaldg, a local district
under Title 17B, Limited Purpose Local Government Entitiescal Districts, or a special
service district under Title 17D, Chapter 1, Special Service District Act, is encouraged, but not
required, to post written notice on the Utalblic Notice Website, if the municipality or district
has a current annual budget of less than $1 million.

(c) A public body is in compliance with the provisions of Subsection (3)(a)(ii) by providing
notice to a newspaper or local media corresponaieshér the provisions of Subsectio8F1-
701(4)(d).

(4) A public body is encouraged to develop and use additional electronic means to provide
notice of its meetings under Sdztion (3).

(5) (a) The notice requirement of Subsection (1) may be disregarded if:

(i) because of unforeseen circumstances it is necessary for a public body to hold an
emergency meeting to consider matters of an emergency or urgent nature; and

(ii) the public body gives the best notice practicable of:

(A) the time and place of the emergency meeting; and

(B) the topics to be considered at the emergency meeting.

(b) An emergency meeting of a public body may not be held unless:

(i) an attempt has been made to notify all the members of the public body; and

(i) a majority of the members of the public body approve the meeting.

(6) (a) A public notice that is required to include an agenda under Subsection (1)ashdé pr
reasonable specificity to notify the public as to the topics to be considered at the meeting. Each
topic shall be listed under an agenda item on the meeting agenda.

(b) Subject to the provisions of Subsection (6)(c), and at the discretiongiding
member of the public body, a topic raised by the public may be discussed during an open
meeting, even if the topic raised by the public was not included in the agenda or advance public
notice for the meeting.

(c) Except as provided in Sulesen (5), relating to emergency meetings, a public body may
not take final action on a topic in an open meeting unless the topic is:

(i) listed under an agenda item as required by Subsection (6)(a); and

(ii) included with the advance public ncgi required by this section.

52-4-204. Closed meeting held upon vote of members -- Business -- Reasons for meeting recorded.

(1) A closed meeting may be held:

(a) if a quorum is present; and

(b) if two-thirds of the members of the public body present at an open meeting for which notice is
given under Section 52-4-202 vote to approve closing the meeting.

(2) A closed meeting is not allowed unless each matter discussed in the closed meeting is permitted
under Section 52-4-205.

(3) An ordinance, resolution, rule, regulation, contract, or appointment may not be approved at a
closed meeting.

(4) The following information shall be publicly announced and entered on the minutes of the open
meeting at which the closed meeting was approved:

(a) the reason or reasons for holding the closed meeting;

(b) the location where the closed meeting will be held; and
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(c) the vote by name, of each member of the public body, either for or against the motion to hold the
closed meeting.

(5) Nothing in this chapter shall be construed to require any meeting to be closed to the public.

52-4-205. Purposes of closed meetings.

(1) A closed meeting described under Section 52-4-204 may only be held for:

(a) discussion of the character, professional competence, or physical or mental health of an
individual;

(b) strategy sessions to discuss collective bargaining;

(c) strategy sessions to discuss pending or reasonably imminent litigation;

(d) strategy sessions to discuss the purchase, exchange, or lease of real property if public discussion
of the transaction would:

(i) disclose the appraisal or estimated value of the property under consideration; or

(ii) prevent the public body from completing the transaction on the best possible terms;

(e) strategy sessions to discuss the sale of real property if:

(i) public discussion of the transaction would:

(A) disclose the appraisal or estimated value of the property under consideration; or

(B) prevent the public body from completing the transaction on the best possible terms;

(i) the public body previously gave public notice that the property would be offered for sale; and

(iii) the terms of the sale are publicly disclosed before the public body approves the sale;

(f) discussion regarding deployment of security personnel, devices, or systems;

(g) investigative proceedings regarding allegations of criminal misconduct; and

(h) discussion by a county legislative body of commercial information as defined in Section 59-1-404.

(2) A public body may not interview a person applying to fill an elected position in a closed meeting.
52-4-206. Record of closed meetings.

(1) Except as provided under Subsection (6), if a public body closes a meeting under Subsection 52-4-
205(1), the public body:

(a) shall make a recording of the closed portion of the meeting; and

(b) may keep detailed written minutes that disclose the content of the closed portion of the meeting.

(2) A recording of a closed meeting shall be complete and unedited from the commencement of the
closed meeting through adjournment of the closed meeting.

(3) The recording and any minutes of a closed meeting shall include:

(a) the date, time, and place of the meeting;

(b) the names of members present and absent; and

(c) the names of all others present except where the disclosure would infringe on the confidentiality
necessary to fulfill the original purpose of closing the meeting.

(4) Minutes or recordings of a closed meeting that are required to be retained permanently shall be
maintained in or converted to a format that meets long-term records storage requirements.

(5) Both a recording and written minutes of closed meetings are protected records under Title 63G,
Chapter 2, Government Records Access and Management Act, except that the records may be disclosed
under a court order only as provided under Section 52-4-304.

(6) If a public body closes a meeting exclusively for the purposes described under Subsection 52-4-
205(1)(a) or Subsection 52-4-205(1)(f):

(a) the person presiding shall sign a sworn statement affirming that the sole purpose for closing the
meeting was to discuss the purposes described under Subsection 52-4-205(1)(a) or Subsection 52-4-
205(1)(f); and

(b) the provisions of Subsection (1) of this section do not apply.

52-4-207. Electronic meetings -- Authorization -- Requirements.
(1) A public body may convene and conduct an electronic meeting in accordance with this section.
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(2) (a) A public body may not hold an electronic meeting unless the public body has adopted a
resolution, rule, or ordinance governing the use of electronic meetings.

(b) The resolution, rule, or ordinance may:

(i) prohibit or limit electronic meetings based on budget, public policy, or logistical considerations;

(i) require a quorum of the public body to:

(A) be present at a single anchor location for the meeting; and

(B) vote to approve establishment of an electronic meeting in order to include other members of the
public body through an electronic connection;

(iii) require a request for an electronic meeting to be made by a member of a public body up to three
days prior to the meeting to allow for arrangements to be made for the electronic meeting;

(iv) restrict the number of separate connections for members of the public body that are allowed for
an electronic meeting based on available equipment capability; or

(v) establish other procedures, limitations, or conditions governing electronic meetings not in conflict
with this section.

(3) A public body that convenes or conducts an electronic meeting shall:

(a) give public notice of the meeting:

(i) in accordance with Section 52-4-202; and

(ii) post written notice at the anchor location;

(b) in addition to giving public notice required by Subsection (3)(a), provide:

(i) notice of the electronic meeting to the members of the public body at least 24 hours before the
meeting so that they may participate in and be counted as present for all purposes, including the
determination that a quorum is present; and

(ii) a description of how the members will be connected to the electronic meeting;

(c) establish one or more anchor locations for the public meeting, at least one of which is in the
building and political subdivision where the public body would normally meet if they were not holding
an electronic meeting;

(d) provide space and facilities at the anchor location so that interested persons and the public may
attend and monitor the open portions of the meeting; and

(e) if comments from the public will be accepted during the electronic meeting, provide space and
facilities at the anchor location so that interested persons and the public may attend, monitor, and
participate in the open portions of the meeting.

(4) Compliance with the provisions of this section by a public body constitutes full and complete
compliance by the public body with the corresponding provisions of Sections 52-4-201 and 52-4-202.
52-4-208. Chance or social meetings.

(1) This chapter does not apply to any chance meeting or a social meeting.

(2) A chance meeting or social meeting may not be used to circumvent the provisions of this chapter.
52-4-301. Disruption of meetings.

This chapter does not prohibit the removal of any person from a meeting, if the person willfully

disrupts the meeting to the extent that orderly conduct is seriously compromised.
52-4-302. Suit to void final action -- Limitation -- Exceptions.

(1) (a) Any final action taken in violation of Section 52-4-201, 52-4-202, or 52-4-207 is voidable by a
court of competent jurisdiction.

(b) A court may not void a final action taken by a public body for failure to comply with the posting
written notice requirements under Subsection 52-4-202(3)(a)(i)(B) if:

(i) the posting is made for a meeting that is held before April 1, 2009; or

(ii) (A) the public body otherwise complies with the provisions of Section 52-4-202; and
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(B) the failure was a result of unforeseen Internet hosting or communication technology failure.

(2) Except as provided under Subsection (3), a suit to void final action shall be commenced within 90
days after the date of the action.

(3) A suit to void final action concerning the issuance of bonds, notes, or other evidences of
indebtedness shall be commenced within 30 days after the date of the action.

52-4-303. Enforcement of chapter -- Suit to compel compliance.

(1) The attorney general and county attorneys of the state shall enforce this chapter.

(2) The attorney general shall, on at least a yearly basis, provide notice to all public bodies that are
subject to this chapter of any material changes to the requirements for the conduct of meetings under
this chapter.

(3) A person denied any right under this chapter may commence suit in a court of competent
jurisdiction to:

(a) compel compliance with or enjoin violations of this chapter; or

(b) determine the chapter's applicability to discussions or decisions of a public body.

(4) The court may award reasonable attorney fees and court costs to a successful plaintiff.

52-4-304. Action challenging closed meeting.

(1) Notwithstanding the procedure established under Subsection 63G-2-202(7), in any action brought
under the authority of this chapter to challenge the legality of a closed meeting held by a public body,
the court shall:

(a) review the recording or written minutes of the closed meeting in camera; and

(b) decide the legality of the closed meeting.

(2) (a) If the judge determines that the public body did not violate Section 52-4-204, 52-4-205, or 52-
4-206 regarding closed meetings, the judge shall dismiss the case without disclosing or revealing any

information from the recording or minutes of the closed meeting.
(b) If the judge determines that the public body violated Section 52-4-204, 52-4-205, or 52-4-206
regarding closed meetings, the judge shall publicly disclose or reveal from the recording or minutes of

the closed meeting all information about the portion of the meeting that was illegally closed.
52-4-305. Criminal penalty for closed meeting violation.

In addition to any other penalty under this chapter, a member of a public body who
knowingly or intentionally violates or who knowingly or intentionally abets or advises a
violation of any of the closed meeting provisions of this chapter is guilty of a class B
misdemeanor.
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R277. Education, Administration.
R277-491. School Community Councils.
R277-491-1. Definitions.

A. “Board” means the Utah State Board of Education.

B. “Candidate” means a parent or school employee who has filed for election to the school
community council.

C. “Contested race” means the election of members to a school community council when there
are more candidates than open positions.

D. “Days” means calendar days unless otherwise specifically designated.

E. “Develop school improvement plan and school trust program and other programs” means to
participate actively in the creation of plans, including analysis of school assessment data, development
of School LAND Trust budgets, and review of School LAND Trust expenditures under Section 53A-16-
101.5(5)(a)(iv) and 53A-16-101.5(6)(b)(ii). This may include establishing subcommittees where needed
or assigning work to individuals.

F. “Parent” means the parent or legal guardian of a student attending the non-charter public
school or of a student who will be enrolled at the school in the next school year.

G. “Parent member” means a parent or guardian of a student who is attending the school or of a
student who will be enrolled at the school in the next school year if the election is held in the spring. A
parent member of a school community council may not include a person who meets the definition of a
school employee member unless the person’s employment at the school does not exceed an average of
six hours per week, consistent with Section 53A-1a-108(1)(a)(ii).

H. “School administrator” means a school principal, school assistant principal or designee as
specifically assigned by the school administrator.

I. “School community” means the geographic area designated by the school district as the
attendance area with reasonable inclusion of the parents or legal guardians of additional students who
are attending the school.

J. “School employee member” means a person employed at the school for more than an average
of six hours per week by the school or school district; the principal is one school employee member.

K. “Secure ballot box” means a closed container prepared by the school for the deposit of secret
ballots for the school community council elections.

L. “Student” means a child in public school grades kindergarten through twelve counted on the
audited October 1 Fall Enrollment Report.

IM

M. “Students attending the school” for purposes of this rule means students currently attending
the school and those officially enrolled to attend the school in the next school year.

N. “USDB” means the Utah Schools for the Deaf and the Blind.

0. “USOE” means the Utah State Office of Education.
R277-491-2. Authority and Purpose.

A. This rule is authorized by Utah Constitution Article X, Section 3 which vests general control
and supervision of public education in the Board and by Section 53A-1-401(3) which permits the Board

to adopt rules in accordance with its responsibilities.
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B. Local boards of education for school districts and the State Charter School Board for state-
sponsored charter schools are responsible for school community council operations, plans, oversight,
and training.

C. The purpose of this rule is to:

(1) provide procedures and clarifying information to school community councils to assist them in
fulfilling school community council responsibilities consistent with Section 53A-1a-108(3);

(2) provide direction to school districts and schools in establishing and maintaining school
community councils whose primary focus is to develop, approve, and assist in implementing school
improvement plans, and advise school/school district administrators consistent with Sections 53A-1a-
108(3) and 53A-16-101.5;

(3) provide a framework and support for improved academic achievement of students that is
locally driven from within individual schools, through critical review of testing results and other
indicators of student success, by establishing meaningful, measurable goals and implementing research-
based programs and processes to reach the goals;

(4) encourage increased participation of the parents, school employees and others that support
the purposes of the school community councils; and

(5) encourage compliance with the law in the election of school community councils, in meeting
reporting requirements, in complying with open and public meetings requirements.

R277-491-3. School Community Council Member Election Provisions.

A. Parents may stand for election as parent members of a school community council at a school
if their child(ren) are attending the school or will be enrolled at the school in the next school year if the
community council election is held in the spring.

B. Parents may vote for the school community council parent members if their child(ren) are
enrolled or will be attending the school in the next school year, consistent with the intent to encourage
the greatest participation possible of all available parents.

C. School community councils may establish procedures that allow for ballots to be clearly
marked and mailed to the school in the case of geography or school distances that would otherwise
discourage parent participation. Hand-delivered or mailed ballots shall meet the same timelines for
voters voting in person.

D. Entire school districts or schools may allow parents to vote by electronic ballot. If school
districts/schools allow voting by electronic means, the opportunity shall be clearly explained on the
school district/school website including:

(1) directions for electronic voting;

(2) security provisions for electronic voting;

(3) statement to parents and community members that violations of a school district’s/school’s
voting procedures may disqualify a parent’s vote or invalidate a specific school election, or both.

E. Ballots and voting are required only in the event of a school community council contested
race.

F. School community councils are encouraged to establish clear and written:

(1) procedures that are consistent with state law, Board rules, and local board policies;

(2) procedures for the selection of school community council chairs and vice chairs;
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(3) timelines and procedures for school community council elections that may include receiving
information from applicants in a timely manner; and

(4) additional clarification and procedures to assist in the efficient operation of school
community councils consistent with the law.

R277-491-4. School Community Council School/School Administrator Responsibilities.

A. A school administrator may not serve as chair or co-chair of the school community council.

B. The school community council chair shall provide the following information to the school
community, with assistance from the school administration:

(1) Notice of dates and times of school community council elections at least 14 days before the
elections are held;

(2) Timely notice of school community council positions that are up for election;

(3) Instructions for applying to become a school community council member together with
timelines for submitting information and applications;

(4) Notice of the school community council meeting schedule, provided in the first 14 days of
the school year;

(5) A summary of the school community council’s actions and activities for the first half of the
school year, provided mid-way through the school year;

(6) A summary of the annual expenditure report of all School LAND Trust Program funds
provided to the school community and to the local board of education or State Charter School Board in
the fall of the school year following the school year that the school plans were implemented; and

(7) Posting the school community council meeting information (time, place and date of meeting;
meeting agenda and previous meeting minutes) on the school’s website at least one week prior to each
meeting, and on the access door(s) of the school on the day of the meeting.

B. The school community council chair, assisted by the school administrator, shall provide
information on the school website and in at least one other direct delivery method ensuring that all
parents are notified as provided in Section 53A- 1a-108(7)(a).

C. The school community council chair, assisted by the school administrator, shall act in
compliance with the Utah Open and Public Meetings Act, Section 52-4-101 et seq., including:

(1) posting upcoming agendas and meeting locations;

(2) posting minutes of the most recent meeting;

(3) posting the agenda and location of the upcoming meeting on the school’s website at least
one week prior to the meeting;

(4) posting the agenda and location of the upcoming meeting on the school’s access door on the
day of the meeting;

(5) providing timely written minutes of the meeting; and

(6) recording the meeting, and other required or appropriate activities.

D. School community council responsibilities do not allow for closed meetings, consistent with
the purposes of Section 52-4-205.

E. School community councils shall become familiar with and consider the following:

(1) Satisfying the meeting recording process with sensitivity for parents and community
members whose primary language is not English; and
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(2) The limitations of open and public meetings in secure or locked school settings and facilities.

R277-491-5. Parent Rights and Responsibilities.

A. Parents of students attending a school and to the extent possible, parents whose children will
attend the school in the next school year (for spring community council elections) shall receive notice of
open school community council positions and of elections consistent with Section 53A-1a-108.

B. Parents of students attending a school shall have access to schedules, agendas, minutes and
decisions consistent with Sections 53A-1a-108(7) and (8).

C. School community council parent members shall participate fully in the development of
various school plans described in Section 53A-1a-108(3) including, at a minimum:

(1) School Improvement Plan;

(2) School LAND Trust Plan;

(3) Reading Achievement Plan (for elementary schools);

(4) Professional Development Plan;

(5) Child Access Routing Plan; and

(6) Review of School Health Plans required under Section 53A-11-204.

D. Parents shall receive timely notice of school community council timelines and procedures
that affect parent member elections, school community council meeting information and other parent
rights or opportunities, consistent with state law, Board rules, and local board policy.

R277-491-6. Additional School Community Council Information and Provisions.

A. School community councils shall set the beginning terms for school community council
members consistent with Section 53A-1a-108(5)(g).

B. School community councils shall report on plans, programs, and expenditures, including
detailed descriptions of expenditures for professional development, at least annually to local boards of
education and cooperate with the legislative and USOE monitoring, and audits.

C. School community councils may establish procedures and requirements for parent
notification and election timelines that are not inconsistent with Sections 53A-1a-108, 53A-16-101.5, 52-
4-101 et. seq., this rule, or local board policy.

D. Public schools that are secure facilities, juvenile detention facilities, hospital program schools,
and other small special programs may receive all funds available to schools with school community
councils if the schools demonstrate and document a good faith effort to recruit members, have
meetings and publicize results as recognized and affirmed by local boards of education.

E. School community councils may designate districts, areas or grade levels in order to recruit
school community council members from all areas of the school community. If parents from designated
areas do not apply for the school community council positions, positions shall be filled with interested
parents who do apply.

F. Local boards of education may ask school community councils to address local issues at the
school community council level for discussion before bringing the issues to local boards of education.
School community councils may be asked for information to inform local board decisions.
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G. Local boards of education, and the State Charter School Board for state-sponsored charter
schools, shall report approval dates of required plans to the USOE. School community councils are
encouraged to advise and inform elected local board members.

H. Local boards of education make decisions in governing school districts with superintendents
and principals acting under the direction and in behalf of local board of education in all areas of
governance, including implementing approved School Improvement and School LAND Trust Program
plans.

KEY: school community councils
Date of Enactment or Last Substantive Amendment: August 7, 2009
Authorizing, and Implemented or Interpreted Law: Art X Sec 3; 53A-1-401(3)

R277. Education, Administration.

R277-477. Distribution of Funds from the Interest and Dividend Account (School LAND Trust Funds)
and Administration of the School LAND Trust Program.

R277-477-1. Definitions.

A. “Board” means the Utah State Board of Education. The Board is the representative and
advocate for beneficiaries of the School Trust corpus and the School LAND Trust Program.

B. “Most critical academic needs” for purposes of this rule means needs identified in the school
improvement plan developed in accordance with Section 53A-1a-108.5.

C. “Fall Enrollment Report” means the audited census of students registered in Utah public
schools as reported in the audited October 1 Fall Enrollment Report from the previous year.

D. “Funds” means interest and dividend income as defined under Section 53A-16-101.5(2).

E. “Interest and Dividends Account” means an account created under Section 53A-16-101
established to collect interest and dividends from the permanent State School Fund until the end of the
fiscal year at which time the funds are distributed to school districts through the School LAND Trust
Program.

F. “Local board of education” means the locally-elected board designated in Section 53A-3-101
that makes decisions and directs the actions of local school districts and is directed in Section 53A-16-
101.5(5)(b) to approve School LAND Trust plans for schools under the local board’s authority.

G. School Children’s Trust Section” means employees designated by the Superintendent who
have responsibility for overseeing the use of School LAND Trust Program funds.

H. “School community” means the geographic area designated by the school district as the
attendance area with reasonable inclusion of the parents or legal guardians of additional students who
are attending the school.

I. “State Charter School Board (SCSB)” means the board designated under Section 53A-1a-501.5
that has responsibility for making recommendations regarding the welfare of charter schools to the
Board and the board that has responsibility to approve School LAND Trust plans for charter schools. The
SCSB has primary responsibility to provide training and oversight for charter school School LAND Trust
plans.
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J. “State Superintendent of Public Instruction (Superintendent)” means the individual appointed
by the Board as provided for in Section 53A-1-301(1) to administer all programs assigned to the Board in
accordance with the policies and the standards established by the Board.

K. “Student” means a child in public school grades kindergarten through twelve counted on the
audited October 1 Fall Enrollment Report of the school district, charter school, or USDB.

L. “USDB” means the Utah Schools for the Deaf and the Blind.

M. “USOE” means the Utah State Office of Education.

R277-477-2. Authority and Purpose.

A. This rule is authorized by Utah Constitution Article X, Section 3 which places general control
and supervision of the public school system under the Board, by Section 53A-16-101.5(3)(c) which allows
the Board to adopt rules regarding the time and manner in which the student count shall be made for
allocation of school trust land funds, and by Section 53A-1-401(3) which allows the Board to adopt rules
in accordance with its responsibilities.

B. The purpose of this rule is to:

(1) provide direction in the distribution of interest and dividends from the Interest and
Dividends Account created in Section 53A-16-101 and funded in Section 53A-16-101.5(2) through school
districts;

(2) provide for appropriate and adequate oversight of the expenditure and use of School LAND
Trust monies by designated local boards of education, the SCSB, and the Board,;

(3) provide for review and monitoring of funds and revenue generated by school trust lands; and

(4) determine the time and manner in which the student count shall be made for allocation of
the monies as provided in Section 53A-16-101.5(3)(c).

R277-477-3. Distribution of Funds — Determination of Proportionate Share.

A. Funds shall be distributed to school districts and charter schools as provided under Section
53A-16-101.5(3)(a). The distribution shall be based on the state's total fall enroliment as reflected in the
audited October 1 Fall Enrollment Report from the previous school year.

B. Each school district and the USOE, with regard to charter schools and the USDB, shall
distribute funds received under R277-477-3A to each school within each school district or to each
charter school and USDB on an equal per student basis.

C. Local boards of education and the USOE may adjust distributions, maintaining an equal per
student distribution within a school district for school openings and closures and for boundary changes
occurring after the audited October 1 Fall Enroliment Report of the prior year.

D. All public non-charter schools receiving funds shall have a school community council as
required by Sections 53A-1a-108 and R277-491; funds shall be used to enhance or improve a school’s
academic excellence consistent with Section 53A-16-101.5. Plans shall be approved by the local board
of education. Required school community council-generated plans or programs include:

(1) School Improvement Plan;

(2) School LAND Trust Program;

(3) Reading Achievement Plan (for elementary schools)

(4) Professional Development Plan;
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(5) Child Access Routing Plan; and

(6) Recommendations regarding school/school district programs and community environment.

E. All charter schools that elect to receive School LAND Trust funds shall have a committee
consisting of a majority of parents elected from parents of students currently attending the charter
school that is designated to make decisions about the School LAND Trust funds, and a current school
plan for enhancing or improving academic excellence consistent with Section 53A-16-101.5 approved by
the SCSB for state chartered schools.

F. The plan shall be electronically submitted to the USOE on the School LAND Trust Program
website.

G. All charter schools shall be considered collectively as a school district to receive a base
amount under Section 53A-16-101.5(3)(a)(i).

H. The USDB shall receive the average statewide per pupil base amount as the school’s base
allocation.

I. In order to receive its allocation, a school shall satisfy the requirements of Section 53A-16-
101.5(4-7).

J. Plans shall include specific academic goals, steps to meet those goals, measurements to
assess improvement and specific expenditures to implement plans that may include purchase of
workbooks, textbooks, professional development, computer hardware and software, library and media
supplies, or supplement funding for aides, teachers and specialists, and other tools for student academic
improvement consistent with Section 53A-16-101.5(5).

K. Income from the Interest and Dividends Account shall be distributed to school districts, USDB,
and charter schools after the close of the state fiscal year as the USOE receives the funds in the Interest
and Dividends Account within the Uniform School Fund.

L. Local boards of education or the SCSB shall approve plans annually and shall ensure timely
distribution of the funds to schools with approved plans.

M. When approving school plans on the School LAND Trust Program website, school district and
charter school personnel shall report the meeting date(s) when the local board of education or the SCSB
approved the plans.

N. Funds not used in the school approved plan may be carried over by the school to the next
school year and added to the School LAND Trust Program funds available for expenditure in that school
the following year. Schools shall provide an explanation for any carry over that exceeds one-third of the
school’s allocation in the school plan or report.

O. School LAND Trust Program funds shall be focused on the school’s most critical academic
needs.

P. School LAND Trust Program funds shall be focused on implementing a recommended course
of action to enhance or improve student academic achievement and implement a component of the
school improvement plan focused on the school’s identified most critical academic needs, as explained
in Section 53A-1a-108.5 and Section 53A-16-101.5(5).

Q. Examples of successful programs using School LAND Trust Program monies include activities
such as:

(1) credit recovery courses and programs;

(2) study skills classes;
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(3) college entrance exam preparation classes;

(4) academic field trips;

(5) classroom equipment and materials such as flashcards, math manipulatives, calculators,
microscopes, maps, books, or student planners;

(6) teachers and teacher aides;

(7) professional development directly tied to school academic goals;

(8) computer labs, software, LCDs, smart boards;

(9) books and textbooks.

R. Examples of programs not eligible for funding using School LAND Trust Program monies
include plans to improve school climate, provide security, address behavioral issues, prevent bullying,
install permanent auditorium audio systems, and initiate or support other non-academic school needs.

S. Schools serving students with disabilities may use funds as needed to directly influence and
improve student performance according to the student Individual Education Plans (IEPs).

T. The School Children’s Trust Section of the USOE shall create and electronically post model
plans for elementary and secondary schools.

U. Funds from the School LAND Trust Program that are expended inconsistent with the
requirements and academic intent of the law, inconsistent with R277-477, or inconsistent with the
original school board/charter board approval shall be withheld by the USOE in subsequent years until
the misappropriated funds have been restored.

V. Schools serving only youth in custody may form committees and submit plans to the district
serving the students. Youth in custody schools shall receive the same per pupil distribution as other
schools in the district providing services.

W. Plans submitted by charter schools shall be prepared, submitted and approved by the
charter school committee established in R277-470-9D, requiring a majority of elected parents to serve
on the committee, and then submitted first to the local charter school board, then to the local board of
education for approval, if the school is chartered by the district, or to the SCSB if the school is chartered
by the Board.

X. Plans submitted by the USDB governing board shall be reviewed and approved by the State
Superintendent or designee.

R277-477-4. Administration of School LAND Trust Program.

A. The School Children’s Trust Section of the USOE shall provide support to local boards of
education, to the SCSB and to local charter trust land committees, as directed by the Superintendent.

B. Support services shall include:

(1) Regional training and, to the extent of resources available, school district or school training
for school community councils, as requested by local boards of education or the SCSB;

(2) Training materials;

(3) Model plans for school improvement, reading achievement, School LAND Trust, professional
development assistance, and child access routing plans for both elementary and secondary schools.

(4) Materials, suggested practices and plans for use by community councils and charter school
trust land committees to:
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(a) increase community and parent awareness and knowledge of community councils;

(b) increase community and parent knowledge about school trust lands and their history and
purpose in generating funds for public schools;

(c) encourage parent participation in developing plans for local board approval for the use of
School LAND Trust allotments.

C. The School Children’s Trust Section shall monitor development of School LAND Trust plans
and assist local community councils and charter school trust land committees with plan development as
requested, and monitor expenditures and compliance with statutory requirements.
Assistance/monitoring may include:

(1) timely notification of annual School LAND Trust allotments to public schools;

(2) clear and timely notification of required timelines for plan submission;

(3) periodic, cost-effective and scheduled review of submitted school plan consistency and plan
expenditures and results;

(4) verifying web postings and other information regarding school community council and
charter school trust land committees compliance with the Utah Public and Open Meetings Act.

D. The School Children’s Trust Section shall receive direction from the Superintendent as it
provides monitoring and review.

E. Monitoring and review shall be accomplished primarily through written/electronic assurances
from school community councils and charter school trust land committees, written/electronic
submission of information from local school boards and charter schools and random and selective paper
audits of School LAND Trust expenditures and the execution of School LAND Trust plans.

F. The School Children’s Trust Section shall, under the direction of the Superintendent, provide
oversight and expertise regarding the School LAND Trust account and all related activities. Oversight
and activities may include:

(1) attending meetings where school trust land, permanent fund, and school community council
issues are discussed and voted on;

(2) providing information to other state agencies, general public, and the Legislature regarding
school trust lands and revenues;

(3) reviewing and providing information as representatives of the Superintendent to boards,
state agencies and employees that have responsibility for managing school trust lands, maximizing trust
land revenues, and investing the permanent State School Fund prudently;

(4) increase and strengthen beneficiary monitoring; and

(5) other activities or assignments as directed by the Superintendent.

R277-477-5. Information to USOE.

A. Information on each school’'s plan to address most critical academic needs shall be
completed via the School LAND Trust Program website maintained through the USOE for accurate and
uniform reporting.

B. To facilitate submission of information by schools, each school board shall establish a
timeline for timely submission of information and a district submission date for the district schools not
later than May 15 of each year.
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C. Timelines shall allow for school committee reconsideration and editing of the school plan
following local board of education or SCSB requested changes.

D. USOE staff may visit schools receiving funds from the School LAND Trust Program as directed
by the Superintendent to discuss the program, receive information and suggestions, provide training,
and answer questions.

E. School districts and charter schools wishing to submit information to the School LAND Trust
website through a comprehensive electronic plan shall meet the parameters for programming and data
entry required by the USOE. They shall review School LAND Trust plans on the USOE website prior to
local board of education or SCSB approval to ensure information consistent with the law has been
downloaded by individual schools into the electronic plan visible on the School LAND Trust Program
website.

F. Charter school and school district business administrators shall enter financial data relating to
the School LAND Trust Program on the School LAND Trust Program website at the time they prepare and
submit Annual Program Report (APR) data to the USOE. The appropriate data shall appear in the final
reports submitted online by school community councils for reporting to parents as required in Section
53A-1a-108.

G. The financial data shall include:

(1) the annual distribution received by each school (the sum of the distributions to schools
within a school district equals the total distributed to the school district by the USOE);

(2) expenditures made by each school from revenues received from the School LAND Trust in
the prior fiscal year.

H. Expenditures made after the close of the fiscal year shall be accounted for as expenditures in
the following fiscal year.

I. The financial report in each school final report shall be consistent with the narrative
submitted by that school community council or charter committee.

KEY: schools, trust lands funds

Date of Enactment or Last Substantive Amendment: August 7, 2009

Notice of Continuation: November 23, 2005

Authorizing, and Implemented or Interpreted Law: Art X Sec 3; 53A-16-101.5(3)(c); 53A-1-401(3)
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